PRIMARY SCHOOL PRIVACY NOTICE

Information about the Enrolment Form.
Please Read This Notice Before Completing The Enrolment Form.

This confidentialenrolmentform asksfor personalinformation aboutyour child aswell asfamily membersand othersthat
provide carefor your child. The main purposefor collectingthis informationis so that Toorak Primary Schoolcan register
your child and allocatestaff and resourcedo provide for their educationaland supportneeds.All staff at Toorak Primary
Schoolandthe Departmenbf Education& Training arerequiredby law to protectthe information providedby this enrolment
form.

Health information is askedfor so that staff at Toorak Primary School can properly care for your child. This includes
informationaboutany medicalconditionor disability your child may have,medicationyour child mayrely on while at school,
any known allergiesand contactdetailsof your childOsloctor. Toorak Primary Schooldependsn you to provide all relevant
healthinformationbecausevithholding somehealthinformation may put yourchildOsealthat risk.

Toorak Primary School requiresinformation aboutall parents,guardiansor carersso that we can take accountof family
arrangements.Family Court Orderssettingout any accessrestrictionsand parentingplans should be made availableto
Toorak Primary SchoolPleasetell us assoonaspossibleaboutany changego thesearrangementsPleasedo not hesitateto
contactthe Principal, Toorak Primary Schoolif you would like to discussin strict confidence any mattersrelatingto family
arrangements.

Emergency Contacts

Theseare peoplethat Toorak Primary Schoolmay needto contactin anemergencyPleaseensurethatthe peoplenamedare
awarethat they have beennominatedas emergencycontactsand agreeto their detailsbeing providedto Toorak Primary
School

Student Background Information

This includesinformation abouta personOsountry of birth, aboriginality, languagespokenat home and parentoccupation.
This informationis collectedso that Toorak Primary Schoolreceivesappropriateresourceallocationsfor their students. It is

alsousedby the Departmentto plan for future educationalheedsin Victoria. Someinformationis sentto Commonwealth
governmentgenciedor monitoring, planningandresourceallocation.All of this informationis keptstrictly confidentialand
the Departmentvill not otherwisedisclosetheinformationto otherswithout your consentor asrequiredby law.

Religious Affiliation

If you wantyour child to receivereligious instructionwhile at Toorak Primary School pleasecompletethis section.The
Departmenbf Education& Training needsto know whattype of religiousinstructionis soughtso the Departmentan,where
possible provideappropriatereligiousinstructionat Toorak Primary School

Immunisation status

This assistsToorak Primary Schoolin managinghealth risks for children. This information may also be passedto the
Departmentof Human Servicesto assessmmunisationratesin Victoria. Information sentto the Departmentof Human
Serviceds aggregatelatasono individualis identified.

Visa status
This informationis requiredto enableToorak Primary Schoolto processyour childOsnrolment.

UPDATING YOUR CHILD’S RECORDS

Pleasdet Toorak Primary Schoolknow if any informationneedsto be changedby sendingupdatedinformationto the school
office. During your childOgime with Toorak Primary Schoolwe will alsosendyou copiesof enrolmentinformation held by
us. Pleasesethis opportunityto let usknow of any changes.

ACCESS TO YOUR CHILD’S RECORD HELD BY SCHOOL

In mostcircumstanceyou canaccess/our childOsecords Pleasecontactthe Principalto arrangehis.

Sometimesaccessto certain information, such as information provided by someoneelse, may require a Freedom of
InformationrequestWe will adviseyou if this is requiredandtell you how you cando this.

If you haveany concernsaboutthe confidentiality of this informationpleasecontactthe Principal. The (Insert School Name)
can alsqrovideyou with moredetailedinformation aboutprivacy policiesthatgovernthe collectionanduse ofinformation
requestedn thisform. Thisform is availableon request.



